THE MONROEVILLE CONVENTION CENTER
MILICIES, RULES AND REGULATIONS

Pollciar are sublect vo chonge  Flaare consult the Convention Conter Monovememt OQffice for specific
infarmation that wmay neot be covered by these Policies, Rules and Regulaiions

Air Conditioning

Air conditioning and/or beating are provided doring published event hours. Requests for air comditioning sudfor
hesting during mn-event pericds will he charged at the prevailing rate,

Animals

With the exception of guide, signal or servive animals, animels sre not allowed in the facility without pricr written
epprovel. Approval is based on whether the animel is legitimately part of & show, exhibit or activity requdring the
uee of animals. ITallowed, show managemant is ultimetely responsible for the liability and senitery needa

Carpet and Wall Covexbag

Licensee is responsible for gll demage during an event. Licenaee will be responaible for clesning costs aspncisted
with removal of seins. H carpetiwall coverings cannot be adequately cleaned, or if damaps is severe, a5 in rips or
team, Licenser will be responaible for the replacement cost of the carpet or wall covecng, The Management
Cffice may reqeme thet Licousee ley protective capet vver cxisting carpeted areas thet will be nsed for exhibits o
displays in crder to prevent damege.

Elecirics] Service

The Convention Center requires that 811 electrical wark inside or sttached to disconneet mwitchae, pmals, motor
control centers, panel boards, and other slectrical aquipment contrlied by the Canter, e performed by
Comywntion Cenvter Flectvicsl St or approved ulility service contractors only.

Decorative Matarials

Hotbing mey be aped, oailed, stapled, tacked or otherwise eifixed (o cellings, walls, painted sarfeces, fire
sprinklers, columms or windows. Plesss inform your onsite show menagement staff and speakers, ag wall as
exhibitors. Check with the Convention Ceater Management Office for further infrrmation co appropriate
digplaying methads in the Canvention Centor, Dameges resulting from the improper vae of these materialn will
be charged directly o the Licenses or the onsite show maneger,

Clegming
Ezlitit Floor

In an effort o anhance secnrity and maintain high stendarde of deanliness, unlyﬂmwenhunﬂmtucmplumm
permitted to provide event cleaning within the Cemter,

The Convention Center delivera b “broom cleen” flocr. 'We expect the Livenses to daliver it bagk in the exme
corudition. There will be an additional chargs assessed for cleantng tape residue on the flovr and for bulk trash
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tmash memoval at the conclosion of your event. Flease see vour Event Manager for more detaila,
Puyblic Spaces

The Convention Center cleans all public spacea, i.e., rastrocins, lobbiss, pre-fanction apaces, efc.
Flaor Flans

All floor plans mmst meet Incal fire code and omst be approved by the Crenvention Cenfer Manegement Office
Prior i move-in.

Digital copies on PDF format and/or AvtoCAD compatible or hard copies of the exhibit floor plans for wour event
ghould Be submitted o fhe Convention Center at least 45 deys prior to your official move-in.

Please nots these besic rules:

Aigles betawen display arasa are ten (10) fast,

Nothing may intnle imto the siale space.

Adsles wmst be cemfipid o provide clear accees to exit wiys.

There et e dventy (20) feet of clearancs Tin front of all wxde.

The following items nwust be desipraied on your foor plans:

» Booth spaces and what is in the boaths &.a,, exhibit boaths),
Bulk spaces.
Enclosed areas in 8 booth or bulk space (encloaed ereas, i.e., closets, offices, ete., need to be equipped
with B UL epproval beliery-operated amole detector and a fire extinguisher).

»  Proposad crate storage arsas.

Freight Deliveries

The Conventicn Ceater will not sccept dslivery of show materials or freight. Preight camiers should deliver
freight to the sitention of the show™s coondinator or maneger, or service contractor. Delivery address shomnld
reference the name of the event location {i.e., hall or meeting room}) and show contact name.

Hellnm Balloon:

Helium balloons may not be distribated or aold inside the facitity. With the price approval of Cotrveniion Center
Managemeat, belium hulloans may ba wied when they ere pemmancently affixed to avthorized displaya. If helium
‘bellocna are released for any reason within the facility, labior costs associated with the removal of the balloons
will be charged to you at the prevailing rate. Additionally, helium balloons may not be released into fhe outgids
etryirotient feom fha pranvises of the Convention Cantar, : ,

Soumd Systam

Any nse of tha hoase sound system should be arranged throngh fhe Menagament Office. 'We do oot dlow outzside
equipment to be commecied to, or operated. fom the house sound aystem:.
There is an addifional fee for nae of facility equipment or endio inea for broadoasts and recarding. Pleass askcthe
Mnagemeant (Hfice for Bhw detedfla and appropeinte foss,
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Load Timitx

The main exhitit floor load Bmit is _N/A pounds per sguare foot distributed load. Please see show management
for dateil

Laost or Abandoned Articles

When [ost itemy are tomed in, onr staff will sttempt to bandle it in such a wey 8s o provide the best possible
opporinnity for raorn of that property to its rightful owner. Flease note that becanse we do not store show
materiala, unelaimed iteme may be disposed of at the conclosion of the mowe out.

Merchamdise and Noveltes

The Cotvention Cenitex resemrves fho tight 0 mevlew s spproree the proposed sale of merchandize andfor
novedtiey gt the Center dordng an event,

Parking

Public

Onr-site, vehicle parking st the Conventicn Cender is gvrilrble in the surfece 1ot serving the Center. Mote there is
no overnight or 24-hour parking. OMfsite, private vehicle parking is also aveilahle at numeroiz parking Ints
located nearbry.

Dock

Daly on & limited and moat restrictad basis are any on-aite parking permits issusd for the loading docks o fromt
diive. Ay patking peomifs isswed for the dedk or front dive ame under the condifion that the holder of the permit
sagrmes 61l Hisbilizy. Plesse see your Bvent Meneger for additional easistance with perking requirements or for
pecial arangemenis.

Safely

All ahow and exhilyiton sqisdpivent mast be UL agproved, BExteigion cords shall be three-wire with ground
and shell service one applimmce or deviee. Multi-plug edapiers must be UL approved and have an overload
internal circnit breaker. Home-type “cube’™ teps are prohibitad. Spliced wires are heat pencrators and anc
prohibited.

Cooking'warming devices ahsll be <lectric and shall be UL cr FM approved.  Cockingwarming devices
en: heated products need to be foor (4) feet away from he front of the display. A fire extinpmisher mat
be in the booth and readity awnilable near the demoneiration area.

The use of welding equipment, open Aames, decorative candles or smoke emitting dsvices or materizin is
prohibited. Buceptions may be made with prior approval by the Manapgement Office andfor the Inca? fire
marghal.

Brits, enhrances, air supply vents, rampa, sidewalks, hallways, stairways, clevators, sucalatora, and
aislewayn must be kept clear at all tmes. Exit signe muost be kept visble at 2ll times. Fire extinguishers,
fire protestion valves and fire hose cabinats mnst be kapt cloar at all Smes,

The use of buming fhuids, ofls, camphene, liquid oxywen, ethvlens, kerosene, gasoline or anything else of
like nature is discouragad. If your event abaclutely requires the wie of haradoms materials, maximuum
limits and controls will be placed oo oee of such mabaials. Thoss marinom linits and controls include
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voutrols inchde our resarved rght o curtall the vee of the materials,

+ No spray painfing is allowed cn the premises.

Mo saw cutting is allowed foside the Coovention Ceater.

# Ths Convention Center does WOT allow any “hard construction” type of activities tn ba executad on the
ehibit oot o within the tailding such as but not Hrndted to materiul sewing, peimling, welding,
aoldering, otc, withont PRIOR wriiten approval,

Emoking

The Comvention Center is » non-emoking facility. There are des{gnated aress oureide the toflding where smoking
is permitted.

Rignape
Public Space

The demired usa of any poblic arca that is not part of the liceneed area needs to be flly discussed with your Bvent
Manager to defermine the feasibility of the proposed use.

Comreon Iobby/foyer/landing areas are ot allocsied to a perticular svent and are considerer] intagrel to

maintaining the ingress/ogross requinansnts necessary to fcllitate treffic. As a general rule, exits, restrooma,
phones, box offices, and lobby ereas can not be obstracted.

Jterior 54
The desired display of association or event-related sighage needs 4o be fally discussad with yoor Event Maneger
tn detemrine the feasibility of the mroposed mignage. Your Event Manager needa to be oonsulted prior to eny
gignage being produced.

Waste Disppaesl

“Yon are responsibla for proper aud regulated disposal of any and all toxic or bichazard goods, materialy and
mbetancss, and must comply with all applicable laws. Please esk your Bvent Mamager for the names of local
providers who handle toxic snddor bio-hezard subdances'materials.

Licensee:

Andy Talento

Tr-River Marine Trads Show Association, Inc/
Pittsburgh Bost Show 2010

By

Date:
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